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The registered office is where the books and records of the cooperative are kept (i.e. articles,
by-laws, minutes of meetings, resolutions, etc.). A full Manitoba civic address with a postal
code is required.

Supported Browsers: Chrome, Edge, and Firefox.
Unsupported Browsers: Safari on a Mac computer or iphone.

Login to the Companies Online system using your existing account. Note: You must be
authorized to update this entity online (you previously filed its Annual Return online with this
username).

Main Menu
Enter the registry number of the entity being updated and click on Look Up to display the entity
name:

Entity Information Reserve a Name Create an Entity
» Entity Search » File a Request for Name Reservation + Business Names
« Certificate of Status « Business Corporations
« File Summary « Non-Profit Corporations
Annual Return/Renewal Update or Close an Entity
« Create Paper Copies (prior to filing) Enter registry number and press the "Look Up” button. Once entity is selected, press the "Mext Page” button.
» File Annual Return (If you don't know the registry number, click on Entity Search to find the number)
» File Renewal
« Get a new Annual Return or Renewal Barcode | Registry Numbr - D [Look Up |
Tty Mame . T | | Refresh |

Help and General Information

+ Help Manual
» Notice under The Freedom of Information and Protection of Privacy Act

e Click on Next Page
e A new page will display with a list of all online filings available for the entity selected.
e C(Click on Change Registered Office

Select one of the following:

« Change Directors/Officers

« Change Mailing Address

+ Change Registered Office

Don't see the event type you're looking for? Cantact the Companies Office.


https://web22.gov.mb.ca/Sso/Account/LogOn?lang=en-CA
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Open Service Request
Click on Continue

Note: You have 5 days to complete the Service Request once it has been started.
Any information entered is saved and the Service Request can be re-opened and

completed later. If you have incomplete Service Requests a yellow bar will display on
the main menu:

I Companies Online

My Account | HELP | Contact | Update Login Profile | Log Off
Main Menu PRINCE CHARMING
You have incomplete service request{s). Click here to view and complete them.

Click on the link in the yellow bar to display your Service Request(s):

| Companies Online

My Account | HELP | Contact | Update Login Profile | Log Off

Main Menu PRINCE CHARMING

Incomplete Service Requests(s) - click the Service Request Number in the list below (A service request will be cancelled 5 days after the date shown)

Hide
Service Request
Number Event Registry Number / Entity Name Status * Date
111645929 BUSINESS NAME - REGISTRATION 10114906 In Progress 21-Jun-2024
111645930 BUSINESS NAME - REGISTRATION 10114907 / 10114907 MANITOBA In Progress 21-Jun-2024

Click on the link for the Service Request that you want to complete.

After 5 days the Services Request is automatically cancelled, and you will need to start
a new one.

Registered Office Information
e Update the Registered Office Address

e Click on the calendar and select the effective date of the change.
e Click on Next Page

Registered Office Information Page 1of 2 [ Next Page
A Repistered Office is an address where the records of the corporation are maintained. Help
* Required field
Address : * |1 010-405 BROADWAY
City: = \WINNIPEG
Country CANADA
Province/State - * MANITOBA
Postal Code - = R3C3L6
Effective date, if changing address ©  [04-Mar-201§] =}
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Done
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Documents to Attach

A clear PDF of the resolution changing the location of the registered office to another place in
Manitoba must be attached.

e Click on Browse and locate the document on your computer.

e Once selected, click on Upload to add the document to the box.

e Click on Next Page
Documents tO Attach | Previous Page |Page 2 of 4 | Next Page

File Name
IChange of Registered Office - HORIZON HOUSING CO-OP LTD.pdf I

Copies of documents must be attached:

Help

* Acopy of the resolution changing the location of the registered office to another place in Manitoba

File Name Choose File | No file chosen Upload

Attach documents in .pdf format only

Previous Page |Page 2 of 4 | Next Page

Confirmation
e Client Reference Number (optional): Leave blank.
e C(Click on the Pre-Registration Report button:

I Compamies Online |
Service Reguest No - 111847780
Confirmation

Tl on Pe Pre-Repersion Repoll bulon B v e B mabon you Fave afiel el

Pre-Reguitaton Repot

Pre-Registration Report

Review the report. If the Registered Office Address is:
e Correct, click on Complete at the top of the report.
e Incorrect, click on Fix Error at the top of the report.

\ Complete H Fix Error || Print || Main Menu
COMPANIES
OFFICE
.

COMPAGNIES

Pre-Registration Report
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Information Validation
e Read the statement and click on Yes.
e Click on Proceed

Information Validation

‘You must answer the following questions before preceeding : HORIZON HOUSING CO-OP LTD.

| certify that | am authorized by the cooperative to file this document with the Registrar under The Cooperatives Act and that the information contained herein is
true.

Yes ® No O

Payment
Enter your Visa or Mastercard information and click on Process:

Vix @)

Cardholder Name

JANE DOE

Card Number

4242424242424242

MMYY ow @

1124 234

Total $5.00

Cancel Process

Receipt
e Print a copy for your records
e Click on Continue
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I‘ Companies Online ‘

Transaction Approved - Payment Details
Print this page and keep it as your transaction receipt.

Credit Card Receipt
Companies Office
1010 - 405 Broadway
Winnipeg, MB

R3C 3L6

Telephone : (204) 845-2500
Email Address : companies@gov.mb.ca

Cardholder Name JANE DOE

Service Request No - 112402291

Description of Geods CHANGE OF REGISTERED OFFICE, Registry Number 10130810
Amount $5.00 CAD

Date 2023-01-17 18:18:08 Eastern

Reference Number 660150930010012210

Response Code - a/01

Authorization Code KN5196

Approved - Thank you

_ Coninusd |

Your Service Request has been submitted for Internal Review. Once the filing has been
processed, the following will be emailed:
e Invoice

I Companies Online

HORIZON HOUSING CO-OP LTD. Service Request No : 112402291

Your service request has been submitted for Internal Review.

Companies Office staff will review and respond to your submission as quickly as possible. To check the date we are currently processing, please visit our website at

http:/iwww par gov.mb.ca/processing.html

Service Request Number - 112402291

Registry Number 10130810

Entity Name : HORIZON HOUSING CO-OP LTD
Registrant Type - CO-OPERATIVE

Registrant Sub Type MB SHARE CO-OP

Event Type CHANGE OF REGISTERED OFFICE
Effective Date 17-JAN-2023

Client Reference Number (Optional)

Important Information

Remember the username and password used to file this Service Request. You will need
it to file documents online to update this entity in the future.



